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B 6
B bunnan DejiepanbHOE rocyapeTBeHHOE GI0KETHOE 00pasoBaTe/ILHOE
YupesaeHue Bbiciiero oSpasosanns BCpCHH 01

«Boarorpanckmii rocy1apeTBeHHbIH TEXHUUECKHIT yHUBEpCHTETY
BOJDKCKHH MOJIMTEXHUUECKHIA MHCTUTY T
((pnamnan) esepanbHOro rocyAapCTBEHHOT0 GI0IKETHOrO
Bonrrlrtmy 00pa30BaTEeNLHOTO YUPEKICHHS Crp.3u3 7
BLICILErO 00pasoBaHms
«Bonrorpaickuit rocyiapeTBen bl TeXHUYECKUIT Y HHBEPCHTET

(BITH (punuan) Boar'TVY)

| O0mne noaoxenns

L.1. Hacrosiee Ilosoxkenue onpesensieT HANPaBICHAs esTebHOCTH, (GYHKIMH, CTPYKTYpPY H
B3aHMOOTHOIICHHUS y4eOHO - METOIMYECKOr0 OT/Iela (Jaiee 10 TeKCTy — YMO)

1.2. YMO BomkcKoro moauTeXHU4ecKoro HHCTHTY Ta (punnana) denepanbHOro rocyapeTBeH-
HOro OIOKETHOro 00pa3OBATENILHOIO YUPEKICHHS BLICLIETO oOpasoBanus «Boarorpaackuii rocynap-
CTBEHHBIH TEXHHYCCKHH YHHBEPCUTET) (Jlajiee HHCTHTYT) SBJSCTCH CTPYKTYPHBIM MoApa3AeICHHEM HH-
CTHTYTa, BBUIOIHAIOWNM (YHKIHH pabOUYero opraHa npH JHPEKTOpe MO KOOPAMHAIIMK YYeOHOH ¢ Tie-
JIBXO NOBBIIEHHS YQ(PEKTHBHOCTH YIIPABJICHHS.

1.3. YMO paGoraeT noa HeMocpecTBEHHBIM PYKOBOICTBOM 3aMECTHTETS JHUPEKTOpA Mo y4el-
HOH paboTe HHCTHTYTA B TECHOM B3aUMOJICHCTBHHI ¢ HAYYHO-METOIHUECKHM COBETOM.

1.4. YMO Bo3riasiisier HavaIbHUK OT/le1a, Ha3HAYACMBIH HA J0JDKHOCTB H OCBOBOKIACMbIi OT
Hee NPUKA30M JIMPEKTOPa HHCTHTYTA.

Bosraasinsier YMO HauanbHuK, KOTOpPBIi Ha3HAYaeTCsi IPUKA30M 1 PEKTOPAa MHCTHTYTA W3 YHC-
JIa JIAL, UMEIOLIHX Bhicuiee 00pa30BaHHE M CTAkK Hay4HO-IIEIarorHyeckoil paGoThl 1K NPaKTHYECKO#M
AesTeLHOCTH He MeHee S Jiet. C navansunkom YMO sakiouaertces Tpy/10Boii JI0TOBOP.

1.5. Ha Bpems otcyterBus navansinka YMO ero GpyHKIMK BO3IaraioTes Ha JIPYTOro COTpY/IHH-
ka YMO 110 cornacoBanuio ¢ IMpexTopom MHCTHUTYTA.

1.6. Pemenue 1o co3aanuio, peopranu3aiiy ¥ JTHKBHIALMH YMO, npunumaercs Y4eHBIM coBe-
TOM HHCTUTYTa H OOPMIACTCS IPHKA30M JMPEKTOpA.

1.7. B cBoeit pabore YMO pyKoBOACTBYeTCs 3aKOHOIATEILCTBOM POCCHIICKOI denepaunu, no-
CTAHOBJICHHAMH IpaBuTeIbCTBA Poccuiickoit Meaepamin, Munncrepersa obpasoBanust ¥ Hayku P®,
Yerasom yrusepeuteta, [losnokennem o6 uncruryte, HacTosmnm [1o10keHHeM 1 JIPYTHMH HOPMaTHB-
HBIMH aKTamH, pELICHUAMH Y4CHBIX COBETOB YHHBEPCHTETA, HHCTHTYTA, IPHKA3AMH PEKTOPA, JIHPEKTO-
Pa, PACHOPKEHHAMH 3aM. THPEKTOPA, iekaHa, [lonnTikoii pykoBojcTBa B 061acTH KayecTBa HHCTHTY-
Ta, IOKYMCHTALlHEH CHCTEMBI MCHE/UKMEHTA KAuecTBA HHCTHTYTA, MEXK/AYHAPOIHBIMH CTaH/apTaMu B
obnacTu KayecTBa, I0JIOKeHHeM 00 06paboTke U 3amuTe nepcoHalbHBIX JJaHHbIX Boarl TV u nommru-
Koii HHpopMalHonHoii GesonacHocTu npu padoTe ¢ HepcoHaIbHBIME JannbiMUA Bonrl 1Y, monoxenus-
MH aHTHKOPPYIIIHOHHOM MOJIMTUKH, IPHHATON B YHHBEPCHTETE.

Honoxenne 0 YMO 1 u3menenus B HeM npiHMaioTes Ha Y4EHOM COBETE HHCTHTYTA W yTBEp-
KNAIOTCA JIMPEKTOPOM B YCTaHOBJICHHOM ITOPSIIKE.

° [lonnoe nanmeHoBanue: «Y4eGHO - METOIMYECKII OTIIeIY:
o Coxpaiiennoe HanmeHosanue: «YMO»
. Anpec: 404121, r. Boiukekuii, yi. Durenbea, 42a.

. Tenedon: 55-69-51
o E-mail: teach@volpi.ru, teach@post.volpi.ru
. Konm: 02.

2. Hasnavenue, ocHoBubIe 3a1aun 0 GyHKImn 1noapasje/ieHust

2.1 CoespemenHast M Ka4yecTBEHHAs MOATOTOBKA OKYMEHTOR K JIHUEH3UPOBAHUIO U AKKpE /M-
TallHH OT/AEIBHBIX 00PA30BATENIBHBIX IIPOrPAMM H BY3a B I[€JIOM.

2.2. TlpoBenenue peryspHoii CaMOOLEHKH H H3YHEHHE OIbITA BeYLIHX 00pa3oBaTelibHbIX
YUPEKACHUH KAK HHCTPYMCHTOB COBEPIICHCTBOBAHMS JAEATENBHOCTH HHCTHTYTA.

2.3. Opranusanust paGoThbl COBMECTHO ¢ aKyIBTETAMU H KaeapamMu 110 caMoo6e1e/I0BAHHIO |
TECTHPOBAHHIO IO OJIOKAM JIHCIMILIHH.
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- bunnan DenepanibHoe rocy 1apeTBenioe GlotKeTHOE o0pazoBatenbLoe
YUPEHKICHHE BBICLIETO 0BPa30BaHHs Bepcens 01

«Bonrorpanckuit rocy aaperBen i TexHueck i YHHBEPCHTET)
BOJDKCKHH IMOJIMTEX HUYECKMH M1 ICTHUTYT
((pumman) Ppenepanvhoro FOCYIapCTBEHHOTO BIOKETHOrO
BonrrlrTy 00pasoBaTebHOro yupek/icHus Crp.4u3 7
BLICILEr0 00pazoBanus
«Boarorpanckuii 'OCYIapPCTBEHHbII TEXHHUCCKHIT YHUBEPCHTET

(BITH (punnan) Bonrl'TV)

2.4. Anamu3 yue6HO - MeTOMHYECKOI ACATCILHOCTH HHCTHTYTA H BbIPabOTKA Mep 10 ee CoBep-
IIEHCTBOBAHHIO.

2.5. Obecneuenue [LJIAHHPOBAHKS Y4eOHOIH N METOLHYECKOI paBGoThI Ha Beex YPOBHSIX.

2.6. KoopuHaims MeTomueckoii paboTBI HHCTHTYTA.

2.7. Obecneuenue NIAHUPOBAHMS M3J1ATENILCKOM JIESTe ILHOCTH HHCTHUTYTA.

2.8. YMO ocymectsisiet [IIAHAPOBAHKE, OPraHH3ALHMIO H KOHTPOIIb y4eGHOro nporecca.

OcHoBHble 3a1aun:

- OPTaHH3dlHUA H peryimpoBanue ydeGHOro mporecca MHCTHTYTa B COOTBETCTBHH ToOCY-
AAPCTBEHHBIM, MEXIYHAPOIHBIM 00pa3oBaTeILHbIM CTaH/lapTaM U CTaH1apTaM B 00J1aCTH KauecTra:

~ aHAM3 Ka4ecTBa IOArOTOBKH CHENHMATHCTOB, 0600MeH e MaTepHAJIOB, BEJCHHE CTATH-
CTHHECKOTO ydera H cos/laHue 0a3bl JaHHBIX 110 06pa3oBaTeIbHOI ACATENILHOCTH; BHECCHHE [IPE/UTONKE-
HHH B IPOCKTHI HOPMATHBHLIX JIOKYMEHTOB 10 HAIPABJICHHUAM CBOEI 1esATeILHOCTH;

= KOHTPOJIb KauecTBa y4eGHOro MpoLecca H HTOrOB MeKCeCCHOHHOIN, TeKyleH ycrepae-
MOCTBIO CTY/ICHTOB, BBIIOJIIHEHHEM PACTHCAHNS YUEOHDBIX 3aHSTHIE 1 9K3aMEHOB;

- KOHTPOJIL OPraHH3aUuH, IPOBEAECHUS Y4eOHBIX H MPOH3BOICTBEHHbIX [PaKTHK;

- OPTaHH3ALMs y4eTa H OTYETHOCTH 110 BONPOCAM Y4eGHOI paboTel, cBOEBpeMeHHOE Mpei-
CTaBJICHHE HE0OX0MMOIT nHpopMaruu AHPEKTOPY, B CTATHCTHYCCKHE Opradbl, MHHHCTEpCTBO 00paso-
BaHus;

- KOHTPOJIb 34 BBIIIOJHEHHEM pelleHHi YYeHOro coBeTa HHCTHTYTA 110 BONIPOcaM y4yeOHoii
paboThI;

- [I7TAHUPOBAHKE HCIIOJIB30BAHNS Y4eOHBIX MOMELICHHUIT U YIy4llIeHHe TeXHHYECKOH ocHa-
IICHHOCTH ay IMTOpHii ¥ Tabopatopwuii.

2.9. Jlns petieHus 0CHOBHBIX 3alad, yKasaHHBIX B 11. 2.8, yueOHO — MeToMueckuii oT1e Bhl-
TTOTHACT CJICYIOLIHE OCHOBHbIE ()Y HKLHH:

- IUIAHUPOBAHUE M COCTABIECHHE PACIIHCAHHMS YUeOHBIX 3aHSTHIL, 9K3aMEHAUMOHHBIX Cec-
CHH 1 pabOTBI FOCY1APCTBEHHBIX IK3AMCHAHOHHBIX KoMuccuii ([MK);

- pazpabotka rpaduxos yueGroro liponecca, HpoBeJIeHUs! YHeOHBIX U POH3BOACTBEHHBIX
[IPaKTHK;

- HOArOTOBKA MPOCKTOB IIPHKA30B W PaclopsKeHMid AMPEKTOpa Mo y4eGHOMY npolecey,
3AKPEIUICHUIO yIeOHBIX IUI0maeii 3a moapas/enennsmu HHCTHTYTA,

- KOHTPOJIb COOMO/ICHHS THCIUMIUTHEBI Y4eGHOT0 [IpoleCca MPEenoAaBaTe/siIMH H CTY IeH-
TaMH;

= KOHTPOJIB 33 OpraHH3alMell U X0A0M HK3aMEHAIHOHHbIX ceccuit, 0000LICHIE U anaius
HTOI'OB CECCHIL;

- PYKOBOICTBO H KOHTpOIIL 3a paboToii cekperapeii DK, 00001ICHHE U anATH3 UTOTOB
padoter 'K no orueram npejcenareneii;

- HIOArOTOBKA pacyueToB H JIPYTHX JIOKYMEHTOB JUIsi (bopmuposanus mraros Kadenp, Hop-
MOKOHTPOIIb y4eOHbIX NJIAHOB M YyeGHOIH HArpy3Ku Hpenonasaresiel u kaheap, KOHTPOIL BBITOIHEHUS
y4eOHoit Harpy3xu;

- NMpoBepKa Kadeap u (Gaky bTeTOB 110 OTACIbHEIM Bonpocam y4eOHOIl u MeToueckoit
paboThI, y4acTHe B KOHTPOIIBHBIX MCPOINPHATHSAX T10 [UIAHY JIHpeKTOpaTa;

- HICPEIHUCKA C TPAKIaHAMH H BEJIOMCTBAMH 110 Y4eOHbIM BOIIpocaM;

- KOHTPOJIb COCTOAHMS ayAuTOpHOro (hoHa. DopmHpoBaHHe 3as8BOK Ha PEMOHT M YIyy-
LICHHE COCTOSHMS M OCHALIEHHOCTH 060PY I0BaHHEM ay M TOPHI;
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bunanan ®enepanbHoe rocyrapeTBeHHoe G10KeTHOE 0GPA30BATEILHOE
YUPEAKICHHE BLICHIEr0 00PA30BaHIs Bepcus 01

«Boarorpanckuil rocy.1apeTBeHHbIR TEXHHUECKHIT YHHBEPCHTET)
BOJIKCKHHA NMOJIMTEXHUUECKHH MHCTHTY T
((punnan) denepanshoro rocy 1apeTBeHHOro GIOIKETHOIO
BonrrrTy 00pa3oBaTe/IbHOTO yupen 1eH s C'l'p. Suz7
BbICIIEro 00pa3zoBaHms
«Boarorpanckuit rocy 1apcTBeH bl TEXHHYECKHI VYHUBEPCHTET»

(BITH (punnan) Bonr['TY)

- BBIOOP H OPraHu3alus BHEAPEHHS B Y4eOHbI NIPOIECC COBMECTHO ¢ JPYTUMH OT/1C/1aMu
HOBBIX TEXHHYECKHX CPEJICTB 00YYEHHS;

- OKa3aHHE COACHCTBHMA JICKAHAM M 3aBE/1YIONIMM BBIIYCKAIOIMMMH Kaeapamn B paspa-
6oTKke yueOHbIX [11aHOB.

QOyukuun YMO.

Ilnanupoanme u  peammsaums MepoNpUSTHIi 10  HPHOPHTETHBIM HanpasIeHHsIM ~ yueOHO-
METO/IMYeCKOH paboThl HHCTHTYTA.

[Inannposanue yueGHOI 1 MeToMuecKoil paGoThI HHCTHTYTA.

KoHTpouib 3a BBIIONIHEHHEM MIAHOB y4eGHOM M METOHYCCKOI] paboThl (COOTBETCTBYOMX pa3/ie-
JIOB HHCTHTYTCKHX TIJIAHOB).

Kontposis 3a paspaGorkoii u ucnosnb3oBatneM mianos (hakynbTeToB W MHAMBMIYATBHBIX ILIAHOB
paloThl nperoaaBareneii.

KDOPIIHHB.HHH pa60TbI 10 KOMITJIEKCHBIM IPOBEPKaM By3a U MOAIOTOBKA OTYETOB 110 camoo0cieo-
BaHHIO.

Koopaunanus pabotsl 110 1uneH3snposanuio u AKKPEIHTALMH HHCTHTYTa H OTHEJIBHEIX TTpodeccuo-
HaJIbHBIX 00pa30BaTEILHBIX IPOTPAMM.

Oprannsauus paGoTbl COBMECTHO ¢ (haKyIBTETAMH U KaeapaMu 1o caMoo0CIe/I0BAHHIO H TECTH-
POBaHHIO 110 010KaM JHCIHIIIHH.

KonTtpouib 3a paspaborkoii paGouux nporpamm yueGHbIX AHCIATTHEL,

M3ydenne, o6obienne n pacrpocrpanenue NEPEe/IOBOTO OMbBITA y4eOHO-METOAMUECKOH paboTLl 1
Opranmsanuu yyebHOro rnpoiecca.

Koopmunanus usjarensckoii aestensnoctu B MHCTHTYTE; y4acTHe (COBMECTHO ¢ pelaKIHOHHO —
H31aTCIILCKHM OT,L'[EJ'IOM) B IINIAHUPOBAHHUHU HM3JIATCJILCKOM JCATCIILHOCTH H KOHTPOJIE 34 BBINIOJHEHHEM
[VIAHOB; HATH3 HTOTOB H3/IaTEILCKOM AeATEILHOCTH M MOATrOTOBKA MATEPHAIOB JUIS HOOLPEHHS aBTO-
POB y4eOHHKOB H y4eOHBIX TOCOOHI,

[loaroroska nonosxenuit, npukazos, pacrnopskeHuii 110 yuebHol u metommueckoii pabore.

[oaroroska ciipasok, nokianos, uadopmarit, NPHKA30B, PACIOPSKEHHH 110 yueOHOI U MeTo /Hye-
CKHM BOIIpOCaM.

3. Bsaumoornowmenusn. Ceszm.

YMO B3anmozelCTBYeT CO BCeMHU M0/pas/ie e HusMu MHCTHTYTA 10 BOIIPOCAM ILIAHHMPOBaH M,
KOHTPOJIA M COBEPLICHCTBOBAHMS Y4eOHOI M METOMYECKOi paGoThI, 110 BOIIPOCAM [JIAHHPOBAHUS W3-
AaHus yIeOHOH H y4eOHO — METOIMYeCKoit JINTepaTypbl; 110 BOTIPOCAM MOATOTOBKH CTATHCTHYCCKUX H
APYTHX OTHCTHBIX MATEPHAIIOB /ISl BHY TPEHHET0 HCIIOTH30BAHHS M JUIS BBILIECTOANIHX OPraHH3aliHii;
110 BOTIPOCAM IOArOTOBKH CIIPABOK M MATEPHAJIOB K JI0K/IaaM; 10 BOMPOCAM OATOTORKH MarepuasioB
10 CaMOATTECTAlHH By3a H JIOKYMEHTOB, CBA3QHHBIX C JIMIIEH3HPOBAHHEM H aKKPEIHTAIIHH MHCTHTYTA.
[Ipu 3TOM OTAEM NONTYYAET:

- IUTAHBL, OTHETEL, CIIPABKH M APYTHE JOKYMEHTBI OT MOApa3ie/eHHil HHCTUTYTA B COOTBETCTBIM
C U3JI0KEHHBIM BBILIE;

- ApYrHe CTATHCTHYECKHE M HHPOPMALMOHHbIE MaTePHAIBI JUISl [IOJINOTOBKH J0KYMEHTOB T10 3a-
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MesepansHoe rocyaapeTBenHoe GlOIKETHOE obpazosareibHoe

Gununan

YUPEKIACHHUE BbICIIET0 06pa3oBatius Bepcuﬂ 01
«Bounrorpanckuii rocy aapetenublii TexHudeckuii YHHBEPCHUTET»

BOJIKCKHH MOJIMTEXHUUYECKUMH HHCTHUTYT
(puman) denepatbHOro rocyIapeTBEHHONO GIOKETHORO
Bonrrlrrmy 00pa3oBaTEILHOTO yUPEk/ICHHS

BLICHIEro o0pazoBaHms
«Bonrorpanckuit rocy 1apcTBeH b TEXHHYECKHT YHHUBECPCHTET»

(BITH (puaman) Boarl ' TVY)

Crp. 63 7

JaHHIO TUpeKTOpara.
IpEeACTaBIISICT:

- [VIaHEL, aHAMTHICCKHE MATCPHAIBL, POEKThI IPUKA30B U PACIOpsiKeHHii 110 yueGHOMY 11po-
LIeCCy U METOIMYECKOi pabore;

- OTYETBI, MOJYJIH cOOpa JaHHBIX, CHPABKH H APYTHE MAaTePHAIIbL, MOATOTOBICHHBIC IULsl BbILIE-
CTOSILMX OpraHu3ariuii;

- MaTepPHAJILI JIJIS OTYETOR M JIOKJIA/10B;

- IU1aHbI U30ATEJILCKOH JACATCIILHOCTH,

- HPCIUIOEHHS [0 COBEPLICHCTBOBAHUIO yueOHO-METOAMYECKOI paboThl

- MaTepHAIbL, CBA3AHHBIC € JIMLICH3UPOBAHHEM M AKKPE/IMTALMEll HHCTHTYTA.

4. OcnoBHbIe PYHKUHH, IPABA H OTBETCTBEHHOCTD PYKOBOAHTENS H cOTPYAHHKOB Y MO:

(DyHKLIHH, IpaBa U OTBETCTBEHHOCTHh HavYallbHUKA H COTPYJIHHKOB YMO IIPUBCJICHBI B JIOJIK-
HOCTHBIX HHCTPYKIIHAX:

- HayanpHuKa YMO;

- INIAaBHOI'O CIIELHAIINCTA;

- PYKOBOJHMTE/ISA POM3BOICTBEHHOMN NPAKTHKH;

- BEYLIEro HHXXEHepa Mo CHCTeME KaueCTBa;

- CHCLHAINCTA 110 y4eOHO-MeTOAuYEeCKOl padote | kateropuu;
- peaakropa | xateropuu.
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s Gunnan PejlepaiibHOE rOCY 1apCTBEHHOE DI0/LKETHOE 00pa3oBaTeIbHOE
y4peKIeHHE BLICIIEr0 00pasoBaHus Bepeus 01
«BoATOrpacKkuii TOCY 1apCTBEHHbI TEXHHUECKUA YHHBEPCHTETY
BOJDKCKHH TNOJIMTEXHUYECKHW HHCTHUTYT
(punnan) QenepanbHOTO TOCYAAPCTBEHHOIO OIOKETHOTO
Bonrl’TY 06pa303a'rcnbm1m yupeskaeHHs Crp. 7n3 7
BoicLIero o0pasoBaHus
«Boarorpaackuii rocy1apcTBeHHbI TEXHHUSCKUH YHHBEPCHTET)
(BITH (punuan) Boar['TY)
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